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To Whom It May Concern:





I am seeking a Project Management / Training Development position in a corporate environment where I will contribute to an organization's growth, productivity and profitability utilizing my strong management, analytical and communication skills.





The majority of my professional life has been working with teams to solve problems and manage operations.  In my current position as a Project Manager and Consultant I use the standards and methodologies recommended and taught by the Project Management Institute of which I am a member working towards my certification as a Project Management Professional (PMP).  As the Terminal Agency Coordinator for a law enforcement agency, I managed the activities of people, processes, projects, and equipment to meet emerging challenges, often in crisis situations.  As Director of Security, I analyzed procedures and trained personnel to identify shortcomings and implement cost-efficient improvements.  My MBA education has given me analytical tools which, combined with my people skills and information technology background, has enabled me to craft successful and profitable business solutions.  





These experiences and education have given me a very strong skill set that have enabled me to develop leadership skills that would increase group productivity.  As a team colleague, I combine discipline with selflessness to assist my peers in managing multiple tasks.  My operational acumen and familiarity with business/technology relationships can contribute to your firm's ability to work more productively and efficiently.





I know that my strengths in communication, analysis and management along with my experience and education would be both beneficial as well as profitable to an employer.  I am excited about discovering how I might fit into your team and I look forward to discussing my candidacy with you.  Thank you for your time and consideration. 








Sincerely,





Ralph I. Dunne


